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Dear Recipient Name,

I am writing to express my interest in securing an Associate position at Company Name. I am a Master of Liberal
Arts degree candidate at XXX School, specializing in Information Technology. I come from a solid technical
background with a strong interest in business and a passion towards strategy. My area of focus and interest
varies from quantitative analysis to project management. I have maintained a 3.96 GPA through a well-balanced
program of study, which is not only very analytical and technical by nature but also helps to build leadership and
team building qualities. I am extremely impressed with company’s approach to strategy consulting, especially
within the Business Development and Innovation practice areas. I believe my academic background, business
knowledge and industry experiences have provided me with the credentials needed to thrive as an Associate.

Prior to ABC Company, I worked as a technology professional, primarily resolving strategic issues related to
technology process improvement. I gained solid research, analytical and problem solving skills while working in
Fortune 500 companies. My background in generating innovative ideas and strategies to improve processes has
provided me with a deeper understanding of multifaceted problems that companies encounter in their daily
operations. Moreover, because of my work experiences, I fully understand how important it is to have great team
dynamics in today’s multi-disciplinary business environment.

To date, my experience as an IT professional has been extremely rewarding and productive. However, it is through
strategy consulting that I can use my analytical aptitude and creative problem solving skills to their fullest. I
strongly believe that consulting is a discipline that will force me to view problems not only from the client’s
standpoint but also from a marketplace, best practices and “think out of the box” point of views.

I would appreciate the opportunity to interview with Company Name for the Associate position. Please find
enclosed my resume for your review. I can be reached via email at your email or by phone at Your phone number.
I enthusiastically look forward to hearing from you soon.

Thank you for your time and consideration.

Sincerely 

Your Name

Dheeraj Rajbanshi
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Objective

To become an excellent Civil Engineer taking up Challenging Works in the Industrial structure, Building etc., with
creative and diversified Projects & to be part of a Constructive & Fast Growing World.

Experience

A.S. Engineering Consultant
Civil Engineer Construction
* Working with clients, contractors, architects, local authorities and external agencies on various renovation and
new build projects.
* Creating 2D and 3D drawings and designs using AutoCAD.
* Designing concrete structural elements, e.g. foundation, beams and walls.
* Providing technical assistance to members of a multi-disciplined design team.
* Presenting design to clients, senior engineers and project managers.
* Performing regular site visits, inspections, audits and surveys
* Establishing a project brief and budget proposals before the start of a project.
* Attending regular multi-disciplined meetings to discuss projects.
* Plan and execute Civil works Construction in coordination with Civil Contractors.
* Direct construction, operations, and maintenance activities at project site.
* Work on engineering designs preparing reports, construction drawings, specifications, calculations, equipment
selection for various project..

Education

Shree Ram Memorial English School, Biratnagar Morang (Nepal )
S. L. C 
61.63 %

Devkota Memorial H. S School Biratnagar Morang (Nepal)
Higher Secondary Education Board 
47.50 %

Eastern College Of Engineering, Biratnagar Morang (Nepal)/ Affiliated By Purbanchal University
Bachelor Of Civil Engineering 
2.64 CGPA

Skills

* Communication: I have a proven ability in leadership and effective communication skills diagrammatically,
verbally and in written form.

* IT and Design: I have excellent working knowledge of the following computer programs: Microsoft Office
packages, AutoCAD 2D/3D etc. Good civil engineering understanding, mathematical and technical skills.

* Management: I have the natural ability to mentor, develop, inspire and lead groups of people to achieve the
objectives set by the organisation.Ability to think methodically, design, plan and manage projects Ability to
maintain an overview of entire projects.

Interests

Due to my enduring passion for engineering, I enjoy building upon my knowledge of various computer programs
that I can utilise to further my career in the industry. I also enjoy playing a number of sports, including Football
and Chess etc.



DHEERAJ RAJBANSHI

Languages

* English * Nepali

Personal Details

Date of Birth : 10/03/1989

Marital Status : Married

Nationality : Nepalese

Passport Details : 11956251


















